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1 IlepeyeHb NIAHHPYEMbBIX Pe3yIbTAaTOB OOyYEHHS MO AHCHHUIIHHE "JIeKTPOHHBIH
TOKYMEHT0000POT", COOTHECEHHBIX C IIAHHPYeMBIMH pe3y/IbTaTaMH OCBOEHHUSI 00pa30BaTe/IbHOH
IPOrpaMMbI

OcBoeHMe JUCIUIIIMHE HallpaBIeHo Ha (GOpMUPOBaHME:

mpodeccruoHanbHLIX KOMITETEHITHH:

[1K-21 - Pa3paboTKa Ipoliefyp HHTErpalliy IPOrpaMMHBIX MOAyJlel

[TK-22 - OcymecTBieHne HHTeTPaAlMy IPOrPAMMHBIX MOZYJIeN 1 KOMIIOHEHT U BepU(GUKaIK BEIIYCKOB

IIPOTPaMMHOT0 NIPOXYKTa

[TK-23 - Ananus TpeboBaHUN K IPOrPaMMHOMY 06eCIeYeHNI0

Pe3y.TI])TaTI>I Oﬁy‘IeHI/IH mo JHCHHIIJIHHEe OoIpeaeIaAlTCsad HHIAUKATOPAMH TOCTHXEeHHuA
KOMIIeTeHITHH
HMuapukaTop(bl) JOCTHIKEHUS:

BBITIONTHSIET Ha3HAUEHKEe MapUIPyTa TPOX0XKIEHUS IEKTPOHHOTO TOKYMEHTA;

CO37a€T U U3MEHSIeT COCTaB I0JIel 3JIEKTPOHHOTO TOKYMEHTA;

- BlIafileeT METOJaMH BBOfIa OyMaKHEIX JOKYMEHTOB B CHCTEMY 3JIEKTPOHHOT'O TOKYMEHT0060pOTa;

CO3MAET IONMb30BaTENIeN CUCTEMEI SJIEKTPOHHOTO JOKYMEHT0000p0Ta, Ha3HavyaeT UM IIpaBa JOCTyIa B

- paMKax CHUCTeME];
Pe3ynbTaThl 00yUYeHHUS 110 TUCHHIIIHHE:

3aKOHOMATe/IbHOEe ¥ HOPMATUBHO-METONUYECKOe 00eciedeHre 3JIEKTPOHHOTO JOKYMEHTO000pO0Ta;

- COBPeMEHHO€e COCTOSTHUE PHIHKA CIENHaNu3uPOBaHHOI0 MPOrPaMMHOTO 00eCTIeYeHuUS;

KOHIenuuy 6e30yMaXKHOM TEXHOJIOTUY YIIPaBIEHUS TOKYMEHTAMU;

- BO3MOXKXHOCTH, IPEUMYIIECTBa ¥ HENOCTATKHA aBTOMATH3UPOBAHHOTO JOKYMEHTO000POTa;

OCHOBHBIE TIOHSITUS U CIIELMAIbHYI0 TEPMUHOJIOTHIO;

- OCHOBHBI€ 3Tallbl PAa3BUTHUA HH(bOpMaLII/IOHHBIX TeXHOJ'IOTI/II;I;

GbopMyIUpPOBAaTh TEXHUYECKHE 3aJaHWsg HA pa3pabO0TKy U BHEOPEHHE CHUCTEM 3JIEKTPOHHOTO
OOKYMEHT0000pOTa;

BHITIONTHSITh OMEPAIMY 0 3auuTe U 00paboTKe JOKYMEHTOB B CIEIMATM3UPOBAHHBIX TPOTPAMMHBIX
TIPOAYKTAaX;

COCTaBNISITh HOKYMEHTHI Pa3HOT0 Ha3HAUeHUS;

- OLleHUBATh (PYHKIMOHAIBHEIE BO3MOXKHOCTH CPEICTB aBTOMATU3AIMK HOKYMEHT0000pO0Ta;

METOOaMH IIPOCKTUPOBAHNSA U CO3HAHUSA MAPLIPYTOB 3JIEKTPOHHBIX HOKYMEHTOB;

HaBLIKAMU a[MUHUCTPUPOBAHUS CUCTEM JIEKTPOHHOTO HOKYMEHT0000pO0Ta;

OCHOBHBIMU METOOJaMH, cnocobaMu u cpencTBaMu pa6OTbI C J3JIEKTPOHHBIMHU OJOKYMEHTAaMH Ha BCEX
JTanax XKU3HEHHOTO IIUKJIa;

2 MecCTO THCHHIUIHHEI "JJIEKTPOHHBIH TOKYMEHT0000poT" B cTpyKType OIIOII 6akaaBpuaTa

751 0OCBOEHUS OUCHUIIIAHEI HEOOXONUMEl 3HAHUS YMEHUS, HABHIKU U (MJTH) ONHIT NPOGEeCCHOHATBHOM
OesiTeIbHOCTH, IOJNyYeHHBEe B paMKaX M3y4YeHUS CIeOYIIUX [UCHUINNH: AIMUHUCTPUDOBaHUE
“HGOOPMAIMOHHEIX CHUCTEM, APXUTEeKTypa MHGOPMALMOHHHX cHCTeM, WHCTpyMeHTalbHHEE CPELCTBA
“H(GOPMALKMOHHEIX CUCTeM, KOMIBbIOTEPHO-UHTETPUPOBAaHHEIE IPOU3BOLCTBEHHEIE CUCTEME], KopropaTuBHEle
vH(pOPMAIMOHHEIE CUCTeMEl, MeTOAE U CpefCTBa IPOEKTUPOBaHUS HHGHOPMAlMOHHEIX CUCTEM U TEXHOJIOTUH,
ITporokomnel u uHTEpPDECcE NHPOPMAIMOHHEIX cucTeM, Teopus HHGOPMALMOHHBIX IIPOILECCOB U CUCTEM,
ViHbOKOMMYHUKAIIMOHHEIE CUCTEMEl U ceTd, KOMIbIOTEPHEIE TEXHOJIOTUY B @aBTOMATU3AlUU [esTeIbHOCTH
npennpustull, busnec-koMMyHuKamy, Teopusi uHGOpPMalKy, faHHbEE, 3HAHUS.

B cTpykType o6pa3oBaTeabHOM MpoTrpaMMBl OaKajaBpuaTa IO HampaBieHuio moarotoBku 09.03.02
«HbopMalXOHHEE CUCTEMBl U TEXHONOTHUU» Hpoduns «MHbDOpMaUUOHHEE CUCTEMH U TEXHOJIOTHH»
OUCLHUIIMHA «3JIEKTPOHHBIA JOKYMEHT0000POT» M3ydYaeTCs B MOCJIEAHEM CEMECTpe, II03TOMY KOMIIETEHIIUH,
3HAHUS, YMEHHUS U HABBIKH, IPUOOPETEHHEIE B XOMe €€ m3ydyeHus, OYOyT UCIIOJIb30BATLCS B BHIIIYCKHOMN
KBanuUKaIMOHHON paboTe 6akanaBpa, ero NpopeCcCHoHaIbHON [eSTeILHOCTH U, B CIy4ae MPOJOJIKEHUS
y4eOkl,B IporpaMMe IOATOTOBKY MarucTpa.

LlensiMu OCBOEHUS OUCHUIIIMHLL IBIITIOTCS:

- U3y4eHNe COBPeMEHHBLIX METONOB U CPELCTB aBTOMAaTU3aluy YIpaBleHYeCKol feaTebHOCTY;

- U3y4eHre 0COOEHHOCTE!N OpraHU3alMK U afMUHUCTPUPOBAHUS 3IEKTPOHHOTO JOKYMEHTO060pOTa;

- HW3y4YeHHE BO3MOXKHOCTEH COBPEMEHHOT0 IPOTPAMMHOro 06eCnedYeHHusT CHUCTEM 3JIEeKTPOHHOIO

DOKYMEHT0060p0Ta;
- GbopMUpOBaHUE HAaBEHIKOB IPUMEHEHUS U HIMHMIH" H"N(ﬂls oducHEX HHOOPMALXOHHEIX TEXHOIOTUM
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oIt pa60TbI C JJIEKTPOHHBIMHU JOKYMEHTaMH.

3 00bpeM AUCHUNIHHBI "JJIEKTPOHHBIH TOKYMEHTO0000pPOT" B 3aYeTHBIX €IHMHHIAX C
yKa3aHHEM KOJIHYEeCTBa aKaJeMHUYEeCKHX 4YacCcOB, BBIJ€JIEHHBIX Ha KOHTAKTHYI0 padoTty
00ydYalImUXCsi C mpemomapareneM (0 BHAaM 3aHSTHH) M Ha CaMOCTOATEIbLHYI0 padory

00y4YarouIuXxcsi

O6Imast TPygOEMKOCTh OUCILHUIIIAHK "JJIEeKTPOHHHIM JOKYMEHTO00O0pPOT" COCTaBIsIeT 6 3aYeTHHIX

eguHwull, 216 gacos.

®opma 00ydYeHHUs1

KonuuecTBO 9acoB

0® (3®| 03®
Kypc 4/CemecTtp 8
Bcero gacos 216
KoHTakTHas padoTa 00y4alouIuxcsi ¢ mpemnogapaTesieM (II0 BUaM y4e0HBIX
3aHATHH):
AynutopHas pa6ora

Jlexuyuu 32
JIabopamopHble 3aHsmus 32
ITpakmuueckue 3aHamus

BreaymutopHas pabora
HHnousudyaavHas paboma ¢ npenodasamesem:
KoHcyabmauus u uHsle 8udvl yuebHol 0esmeabHOCMU
CamocTosiTeibHasi padoTa 152
®opMa NPOMEKYTOYHOH aTTeCTAlHHU 3a4eT

4 CopmepxaHue TUCIHUIIMHBI "JJIEKTPOHHBIH TOKYMEHT0000pPOT", CTPYKTYPHPOBAaHHOE IO

pa3nenaMm (Temam)

4.1. JIeKITHOHHBIE 3aHSATHSI

Pa3pmen mUCHMIIIMHEL, TEMBI JIEKIIUN U UX COOEPKaHUE TpymoeMKOCTE B 4acax

0o

30

030

PA3IOEJI 1. BBEOEHUE B CUCTEML SJIEKTPOHHOTIO |4
OJOKYMEHTOOBOPOTA. TepMuHOIOTHS, KHCIONb3yeMas B CHCTEMax
37IeKTPOHHOI0 IoKyMeHTooOopoTa. ®opManusanus Leilu aBToMaTH3aluu
DOKYMeHT0000pO0Ta Ha IPENNPUATHY.

PA3IOEJI 1. BBEOEHHWE B CHUCTEMBLBE 3JEKTPOHHOTO | 4
OJOKYMEHTOOBOPOTA. [okymeHToo60poT 06e3 KOMIIBIOTEDPOB.
HH(pOpMalrOHHO-TIONCKOBEIE CUCTEMEI. KOHIIeNIINsS aBTOMaTH3UPOBAHHOT0
pabouero Mecrta. KoMmmiekcHasi aBTOMaTH3alusl OOKYMEHTO00OpOTA.
HoBas uH(pOpManuOHHAS TEXHOJIOTHS ¥ HOKYMEHTOOOOPOT.

PA3IOEJI 1. BBEIOEHUWE B CUCTEMBHBE 3JEKTPOHHOTO | 4
OJOKYMEHTOOBOPOTA. KoMnrloTepHEE TEXHOJIOTHH CO3[aHUS
nokyMmeHTOB. COBpeMeHHbIE YHUBEPCabHEIE MTaKeThl 0QUCHBIX MPOTPaMM.
TexHonmoruu ouUUGPOBEIBAHUS MOKYMEHTOB M CHCTEMbl paclo3HaBaHUSI
TEKCTOB.

PA3IOEJI 1. BBEIOEHUWE B CUCTEMBHE 3JEKTPOHHOTO |4
OOKYMEHTOOBOPOTA. Croenuduka 37eKTPOHHOK IOKYMEHTAIIHH.
CTpPYKTypHbIE 3JIEMEHTH 3JeKTPOHHOTO HOKyMeHTa. OcoOGeHHOCTH
XKM3HEHHOTO ITUKJIa 3JIeKTPOHHHIX MOKYMEHTOB. CBOHCTBa 3JI€KTPOHHBIX
OOKYMEHTOB. AHalu3 IPUYUH PACIPOCTPaHEHUS aBTOMATU3HMPOBAHHBIX
TEXHOJIOTHY PabOTH C HOKyMEeHTaMu. DIIeKTPOHHAS I[U(POBast MOMIIKCE.
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PA3IOEJI 1. BBEIOEHHWE B CUCTEMBHE 3JEKTPOHHOTO |4
OJOKYMEHTOOBOPOTA. 3akoHomaTelnbHBEE M IOA3aKOHHBIE AaKTHI,
periaMeHTUpYIOUIHe IpUMeHeHHe HHOOPMAIMOHHHX TEeXHOJIOTHH
aBTOMATH3ALUU TOKYMEHT0060p0oTa. MeXIyHApOOHEIH U OTeUeCTBEeHHBIN
OTIBIT CTAaHAAPTHU3AIMY PAabOTH C 3TEKTPOHHLIMU JOKYMEHTaMHU.

PA3IOEJI 2. TEXHUYECKHUE CPEIOCTBA CHUCTEM J3JIEKTPOHHOTIO | 2
OOKYMEHTOOBOPOTA. Buphl KinacCU(pHKAIUH aBTOMATH3UPOBAHHEIX
cucteMa JOoKyMeHTooOopoTa. OCHOBHBIE BHUIbl CIIELMATM3UPOBAHHOTO
TIpOTpaMMHOTO O0ecIliedueHus U uX 00Ias XapaKTepUCTHUKA.

PA3EJT 2. TEXHUYECKUE CPEINCTBA CUCTEM 3JIEKTPOHHOTIO | 4
IOJOKYMEHTOOBOPOTA. CucteMn Ha 6a3e JIBC. TeppuTopuaabHO-
pacmnpefenieHHble CUCTeMH. DyHKIMOHAJIbHbEIE MOOYJIH CHCTEME
37IeKTPOHHOTO TOKYMEHT0060pOTa.

PA3IOEJI 2. TEXHUYECKHUE CPEIOCTBA CHUCTEM J3JIEKTPOHHOIO | 2
OOKYMEHTOOBOPOTA. Peructpanusi gokyMmeHnTta. ObGecmedeHue
pa3pesieHus npaB mocTyna. CHCTEMH IIOUCKA JOKYMEHTOB. YIIpaBlieHUe
Ou3HeC-TIPOIeCCaMH.

PA3IEJI 2. TEXHUYECKHUE CPEIOCTBA CUCTEM 3JIEKTPOHHOTIO | 4
OOKYMEHTOOBEOPOTA. TunoBuie 9Tallbl BHEOIPEHHUSAI
aBTOMATH3UPOBAHHBIX CPEACTB. XapaKTepHCTHKA TUIIOBHIX I3TaIlOB
BHempeHus. I[IpoOGmeMb, BO3HHUKAII[He IMIpPH BHEIPEHUH
A@BTOMATH3UPOBAHHBEIX CHUCTEM.

4.2, JlabopaTopHbIE 3aHATHUS

HawumenoBauue paboTh TpymoeMKOCTh B Yacax
0o 30 030
CO[I Alfresco: obuue cBemeHus 2
CO[I Alfresco: HaCTPOUKH TIONb30BATENs 4
C3]] Alfresco: pa6oTa co CIIpaBOYHUKAMHU 4
C3] Alfresco: paboTa ¢ ankKaMy ¥ CCHIIKAMHU 4
CO[I Alfresco: pab6oTa ¢ JOKyMEHTaMu 6
C9[ Alfresco: mouck 00bEKTOB 4
C3] Alfresco: paboTa c 3afavaMu U 3aaHUIMU 4
CO[ Alfresco: TOIONIHUTEIIbHEIE TEHCTBUS C 3a0aYaMy U 3a0aHUIMU 4

4.3 IIpakTHUecKue (CEeMHHApPCKHE) 3aHATHSI

Tema 3aHATUSA prnoeMKOCTb B HYacCaXx

0o 30 030

4.4 CamocrositeibHasAs padora 00ydYaomerocsi U mepedYeHb y4eOHO-METOTHYECKOI O
obecmedeHHs1 [Jisi CAMOCTOSITeTLHOM PaGoThl 00yYaAIONIUXCSA 1O THCIHIIHHE
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Bupg CPC TpymoeMKOCTb B Yacax
0o 30 030
Vi3y4yeHue TUTEPATYPHL COTTIACHO TeMaM Pa3helioB NUCIHAIINHEL 82
OdopmieHne 0TYETOB 110 Ta00PATOPHEIM paboTamM 42
3amuTa OTYETOB 110 JTaOOPATOPHEIM padoTam 28

4.5 KypcoBoe npoeKTHupoOBaHHE

5 ®OH[ OLIEHOYHBIX CPENCTB [JIsl NPOBEeNeHHUs MPOMEXKYTOYHOH aTTeCTAllHH 00yJaI0IIHXCs
110 TUCHHUIUTHHE "JJIEKTPOHHBIH TOKYMEHT0000pOoT"

5.1 ITacmopT (poHIA OLEHOYHBIX CPEICTB

nmaboOpPaTOPHHM
paboTam

®opma(bl) KoMmnerennuu,(MagukaTtop(sr) |(Pe3yabrarsl 00y4yeHHUsI IO|YpPOBEHb
TEeKyliero dbopMupyemMbie([IOCTHKEe HH S OUCHHUIUIHHE (MOIYIIIO)
KOHTPOIsA B pe3ylbTaTeKOMNEeTEeHIHH

OCBOEHHSA

OHCIHIIJIHHBI

(Mopyst)
Onpoc mo|ITK-21 BHIIIONTHSIET Ha3HaYeHUe|3HATh Bricokui
KOHTPONBHBIM MapHmpyTa 3aKOHOJAaTedbHOE nlmnu
BOoIpocam, MPOXOXMOEHUS HOPMaTUBHO-METOAUYECKOE|CPEIHUY
obopmMIeHHEe WU 3NIEeKTPOHHOTO obecrmeyeHue SIEKTPOHHOTO
3aIUTa 0TYETOB II0 OOKYMEHTa; OOKyMeHTO0000pOoTa;

COBPEMEHHOE COCTOSIHHE PHIHKA
CIeNualu3UpPOBAHHOTO
TIPOTPAMMHOTO 00eCIIeYeHNUS;
YMers

bopMynupoBaTh TeXHUYECKUE
3afmaHus Ha pa3paboTKy u
BHEOpEeHUEe CUCTEM
3MEeKTPOHHOTO
DOKyMeHT0000pOTa;
Bnapetsp

MeTOomaMu IIPOEKTUPOBAHUA U
CO3TMaHUM MapIIPyTOB
SJIEKTPOHHBEIX OOKYMEHTOB;

Onpoc mo
KOHTPONBHHM
BOompocam,
obopMIeHue U
3aIUTa OTYETOB TI0
nabopaToOpHHM
paboTam

IK-22

CO3MaéT M HU3MEHSIeT
cocTas noneu
3NMTEeKTPOHHOTO
OOKYMEHTA;
BlajileeT MeTOomaMu
BBOJa OyMaxXHBX
OOKYMEHTOB B CHCTEMY
3NMTEeKTPOHHOTO
OOKYyMeHT0000pOoTa;

3HaTh
KOHI[ENIIUHU
TEeXHOJIOTHH
OOKYMEHTAaMU;

BO3MOKHOCTH, IIPEUMYIIECTBA U
HeNOCTAaTKHu
ABTOMATH3MPOBAHHOTO
OOKYyMeHT0000poTa;

YMmeTn

BBHIITONIHATD ONEPALIUH 110 3allUTe
u 06paboTKe MNOKYMEHTOB B
COeNHaNU3UPOBAHHEX
IPOTPAaMMHEX IPOAYKTaXx;
Bramersb

HaBHIKAaM¥ aMUHUCTPUPOBAHUS
CHCTEM 9NEeKTPOHHOTO
OOKYyMeHT0000poTa;

6e30yMaxkHOU
yIpaBIeHUS

Bricokui
UNHU
CpemnHuu
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Onpoc n o|ITK-23 CO3[aéT moib3oBaTesnel|3HaTh Bricokui
KOHTPONBHEM CHUCTEMBl 3JIEKTPOHHOTO|OCHOBHE € TOHSATUS HU[UAU
BompocaMm, OOKYyMeHT0060poOTa,|CelnanbHylo TEPMUHONIOTHIO; |[CpegHuM
obopMIeHUE U Ha3HayaeT UM IIpaBaloCHOBHBIE 3Tallkl pPa3BUTUS
3aIluTa 0TYETOB II0 gocTyma B paMKaXx|uHGOpMalXOHHEIX TEXHOJIOTHIH;
nabopaToOpHEM CHUCTEMEH; Ymertn

paboTam COCTaBIISITh NOKYMEHTH Pa3HOTO
Ha3HAYeHHU;

OlleHMBATh (GYHKIIMOHAIbHEIE
BO3MOXHOCTH CpefncTB
AaBTOMATH3ALUU
OOKYyMeHT0000pOoTa;
Braagern

OCHOBHLEIMU MeTofmaMu,
cmoco6aMu ¥ CpefcTBaMu
paboTH C 93NEKTPOHHBEIMU
OOKyMeHTaM{ Ha BCeX 3Talax
KU3HEHHOTO LINKIIA;

BHICOKHH YypPOBEHb [OCTHXKEHHS KOMIETEHIHH - KOMIeTeHIHs CchOpMHpPOBaHa 4YaCTHUUHO,
PEKOMEHIOBAaHHLEIE OLIEHKH: OTJIMYHO, XOPOILIO, 3a4TEHO.

CpedHHH YpOBeHb [(OCTHXEHHs KOMIETEeHIHH - KOMIeTeHIHs CHopMHpOBaHA YaCTUUHO,
PEKOMeH[IOBaHHbEIE OIEHKHU: XOPOIIO, YVIOBIETBOPUTEILHO, 3aUTEHO.

Hu3kuii ypoBeHb [OCTHKEHHsI KOMIETEHIHH - KOMIeTeHIHus He cHOPMHUPOBaHA YaCTUYHO,
OLIEHUBAETCS HEYIOBJIETBOPUTEILHO WM HE 3a4TEHO.

5.2. TunoBbIe KOHTPO/IbHBIE 3aJlaHUSI MJIH HHbIE MaTepHaJIbl

TeKy'H.II/Iﬁ KOHTPOJIb yCII€BA€MOCTH U aTTECTAalUWOHHBEIE HCIBITAHUSA 06yqa10m1/1x09{ MOTYT OBITH
OpTaHU30BaHH C ucnoiab3oBaHueM pecypcoB QMOC KyaI['TY. IlonHE IepedeHb OLIEHOYHHIX MaTepuajoB
pacnonoxes B 9MOC KysI'TY.: https://el.kuzstu.ru/login/index.php.

TeKyH.II/IfI KOHTPOJIb YCII€EBAEMOCTH U aTTECTALIlMOHHBIE UCIIBITAaHUA MOT'YT IIPDOBOOUTLCA B MMHUCEMEHHOM
¥ (MNnK) YCTHOM, ¥ (M) 3NeKTPOHHOU dopMe.

5.2.1.0uneHOYHbIE CPEeACTBA IPH TEKYNIEM KOHTPOJIe

TeKynmii KOHTPOIb 110 OUCLUIIIMHE 3aKJII0YaeTCs B OIPOCE 00YJaIOmUXCs 0 KOHTPOJIBHEIM BOIIPOCAM,
B 0(p)OPMJIEHUH U 3aIKUTE OTYETOB IO Ta60PaTOPHEIM paboTaM.
O1poc 110 KOHTPOILHBIM BOIIPOCaM
[Tpu npoBemeHUN TEKYIIET0 KOHTPOJIA 00yYalomUMCs MUCHEMEHHO 3aMaéTCs IBa BOIIPOCA, Ha KOTOPHIE
OHU JOJIKHEI JAaTh OTBETHL.
Hampuwmep: 1) ITo KxakuM mpuHIUIaM paboTaeT cuctreMa moKyMeHTooOopoTa Knacca "ad-hoc"? 2) Kakue
(GYHKLIUY BHIIONHSAET 3JIeKTPOHHAS IOANKUCH NOKYMEeHTa?
Kpurepuu orneHuBaHUS:
- 100 GanoB - Ipu MPaBUILHOM ¥ IIOJTHOM OTBETE Ha [Ba BOMPOCA;
- 75-99 6aIoB - MPY MPABUIBFHOM U IIOJTHOM OTBETE Ha OFUH M3 BOIPOCOB U IIPABUIILHOM, HO HE ITOJTHOM
OTBeTe Ha OPYTOoU U3 BOIIPOCOB;
- 50-74 6aioB - Ipy IPABUJILHOM ¥ HEIIOJTHOM OTBETE Ha [Ba BOIIPOCA WJIA IPABUJIBHOM U ITOJTHOM OTBETE
TOJIBKO Ha OJUH U3 BOIIPOCOB;
- 25-49 6aIoB - IPU NPABUIFHOM U HEIIOJTHOM OTBETE TOJIBKO Ha OOUH U3 BOIIPOCOB;
- 0-24 6amioB - IpY OTCYTCTBUY IIPABUJILHEIX OTBETOB HA BOIIPOCHL.
KonmuectBo 6amnos|0-24 (25-64 (65-84 |85-100
[ITkana olleHUBaHUS|HEY|YIOBI{XOPOIIO|OTIUYHO
OryeT 1o 1a6opaToOpHEIM paboTaM
ITo xaxmoit paboTe CTyIeHTH CaMOCTOATENIbHO 0DOPMIISIOT OTUETH Ha OyMaXKHOM HOCUTEJIe B
pykonucHoM Buze. OTUeT DOKeH COlepKaTh:
1. Temy nabopaTopHO# pabOTHL.
2. llens paboTHL.
3. BapuaHT 3apgaHus.

4. OnucaHue BHIIOJTHEHHEIX IeHCTBUMH.
5. Pe3ynbTaTH BEIIOIHEHHBIX PACYeTOB (1
1652234732
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6. AHaNIM3 NOJy4YeHHEIX Pe3yIbTaToB.
7. BriBog.

Kputepuu ouenuBanus:

1 6asn1 - Ipu paCKPEITUY BCEX Pa3MelioB B IOJTHOM 00LEME;
0 6anyoB - IpX PaCKPHITUY He BCeX pa3nesioB, 1100 npu obopMIeHUH Pa3[esioB B HEIIOJIHOM 00heMe.
Konuuectso 6annos|0 1
[llkana onexnvBauusg|He 3auTeH0|3a4TeHO

3anuTa 0TYETOB 110 Ta60PATOPHEIM pPaboTaM

O1eHOYHBIMU CpPeACTBaMU [JI TEKYIIero KOHTPOJA 10 3allUTe OTYETOB SBJISIOTCS KOHTDPOJIBHBIE
BOTIPOCHI K J1abopaTopHEIM paboTam. IIpu mpoBeOeHUN TEKYIIET0 KOHTPOIS obydanomumMcs 6yaeT MuCbMEHHO
3aJaHo [IBa BOIIPOCA, HAa KOTOPHIE OHU JOJIXKHE 1aTh 0TBeTH. Hampumep: 1) C noMoImpio KaKiux THCTPYMEHTOB
OCYIIECTBNIIETCS MaplIpyTU3auus foKyMeHTa? 2) [Ing 4ero HyxHbl Teru B XML-nokyMeHTe?

Kpurepuu onenuBanus:
- 100 6anoB - pu NPaBUIBHOM U IIOJTHOM OTBETE Ha [IBa BOIIPOCA;
- 75-99 6aIoB - P NPABUJIBHOM U IIOJTHOM OTBETE Ha OJWH K3 BOIIPOCOB U IIPABUIILHOM, HO HE MTOJTHOM
OTBETe Ha APYTOX U3 BOIIPOCOB;
- 50-74 6anioB - Ipy MPABUILHOM ¥ HEIIOJTHOM OTBETE Ha [Ba BOIIPOCA MJIX IPABUIIBHOM ¥ ITOJTHOM OTBETE
TOJIBKO Ha OLUH U3 BOIIPOCOB;
- 25-49 GannoB - mMpu IPABUILHOM U HEIIOJTHOM OTBETE TOJIBKO Ha OMMH U3 BOIPOCOB;
- 0-24 6amioB - IpU OTCYTCTBUM IIPABUJILHEIX OTBETOB HA BOIIPOCHL.
KonuuectBo 6anmos 0-74 75-100
[MTxana oneHNBAHUA He 3aurteno 3a4TeHo

5.2.2 OneHoOYHbIEe CPEeICTBA IIPH MPOMEXYTOYHOH aTTeCTalluH

®opMoO¥# TPOMEXKYTOUHOM aTTeCTallu SBASETCS 3adeT, B IpOIlecce KOTOPOTO OIpeessercs
chopMHUPOBAHHOCTE 0003HAYEHHHEIX B pabouyeld MporpaMMe KOMIETEHUWH. MHCTPYMEHTOM H3MEpeHHus
chOPMHUPOBAHHOCTH KOMIIETEHIIUN SIBNSIIOTCS OGOPMJIEHHEIE M 3aUYTEHHBIE OTUETH 110 J1aGopaTOPHBEIM
paboTaM, OTBETH Ha BOIIPOCE! BO BPEeMS OIIPOCa 0 TeMaM JIeKIIHiH, BOPOCH [IJI 3a4eTa.
Ha 3aueT ofyuvaromuiics oTBe4aeT Ha OMJIeT, B KOTOPOM COMNEPKUTCS 2 BoIpoca ¥ 3afava. OLeHKa 3a 3a4eT
BHICTABJISIETCST C YYETOM OTUETOB 110 J1Ta00pPaTOPHHIM paboTaM ¥ OTBETA Ha BOIIPOCHL.

KpuTepuu olieHMBaHUS [JIS 3aYeTa:

- 100 GanmoB - MpH MPABUIBHO PEIIIeHHOM 3ajjaue U IIPaBUILHOM U IIOJTHOM OTBETE Ha [IBa BONIPOCA;
- 75-99 GannoB - Ipu MPaBUIbHO PEIIEHHOHN 3afadye U MPABUIBHOM ¥ IIOJTHOM OTBETE Ha OOWH W3 BOIIPOCOB U
TIPaBUIILHOM, HO He TIOJTHOM
OTBETe Ha OPYToM U3 BOIIPOCOB;
- 50-74 6anmoB - Ipu MPaBUILHO PEIIeHHOM 3ajayde U MPaBUILHOM M HEIOJHOM OTBETEe Ha [[Ba BOIIPOCA UIH
IIPpaBUJIBHOM U IIOJIHOM OTBETE
TONTBKO HA OJIMH U3 BOIIPOCOB;
- 25-49 GannoB - Ipu IPABUILHO PEIIEHHOW 3afavye U IIPABUILHOM U HEIOJIHOM OTBETE TOJIbKO Ha OOWH U3

BOIIPOCOB;

- 0-24 6amnoB - Ipu OTCYTCTBUY MMPABUIBHLIX OTBETOB HA BOMPOCH! UM IIPY HEMPABUIIBHO PEIIeHHOM 3agaye.
KonuuecTBo 0asIIoB 0-74 75-100

IIIkamna oleHUBaHUS He 3auTeno 3a4YTeHo

[IpuMepHEIH TepevYeHb BOIPOCOB /IS 3a4eTa:

1. CocraB 3TaIoB ¥ ONEPAlUH TEXHOJIOTMYECKOT0 IIPOIlecca YIpaBieHus. XapaKTePUCTHKA MCIIOIb3yEeMBIX
“HGOPMAIMOHHBIX TEXHOJIOTHH.

2. ObocHOBaHME HEOOXOOMMOCTH Iepexona K 6e30yMaKHON TEXHOJIOTUY yIipaBieHusi. OCHOBHEIE KOHIIEIIIIH
mepexofa K 6e30yMazkKHON TEXHOJIOTUY U UX COMlepIKaHUE.

3. ITousTue cucreMs yrupasienus (CY). CocTap mogpasfeneHus, BXOOAIINX B CUCTeMy yipabineHus. CocTas
U cofepXkKaHue QYHKIUH, BHIIOTHIEMBIX B CUCTEME YIIPABIIEHUS.

4. Tlousitue o0bekTa yupasnernus (OY), cTpykTypa o6beKTa yrnpaBieHus. I[loHsaTHe Gu3Hec- mpouecca,
CTPYKTypa Gu3Hec-Iponecca, K1acCH OM3HEC-TIPOLECCOB.

5. TloHATHE JOKYMEHTa, CBOMCTBA HOKYMEHTOB, KlacCu(UKAINS JOKYMEHTOB SKOHOMHYECKOU CUCTEMEI.

6. TTorsTHe MOTOKa MHGOPMAIWK U TOKyMeHToo60opoTa IC. OCHOBHEIE TOKA3ATENIH, XapaKTEPU3YIOIINe
noToKu uHdopmarmu 3C.

7. IToHsiTHE HOKYMEHTOIIOTOKA, €r0 CTPYKTYpa, II0Ka3aTe/lu OLleHKU JOKYMEHTONIOTOKOB. [ToHATHe
OOKyMeHT0000p0Ta U €0 KOMIIOHEHTEL.

8. IloHsATHE, CTPYKTYPa ¥ QYHKUNAU CI/ICTNIII mn'ﬁ'“ﬁlr"ﬂ” Oecrieuenust yrnpasnenusi (CIOY). Tumst
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CHooy.
9. ComepxkaHue IPOLENYPH COCTaBIeHUT 1 00pabOTKY JOKYMEHTOB Pa3IMYHAEIX KjtaccoB B COY.
10. ComepaHue TPOLEOYPH IOTYyUYEeHUS, PETUCTPAIMY ¥ WHIEKCUPOBAHUS NOKYMEHTOB B 9KOHOMUYECKOU
CHCTeMe.
11. ComepxaHue MPOIeNypHEl KOHTPOJIS UCIIOTHEHHS TOKyMeHTOB. COCTaB ¥ COflepKaHue MOTydaeMbIX
OOKYMEHTOB.
12. TIoHSTHE PETHCTPAIIMOHHO-KOHTPOJIFHOM KAPTOYKHY, e€ Ha3HAYEHUE U CTPYKTYpa.

5.2.3. MeTogH4YecKHe MaTepHajbl, ONpeelsiliiie Npoueaypsl OnNeHHBaHHs 3HAHHUH,
yMeHHii, HAaBHIKOB M (M/IM) ONbITa NesiTe/JIbHOCTH, XapaKTepH3ywIinHe 3Tanbl (OPMHUPOBAHUNA
KOMIIeTeHIIHH

1. Texymuil KOHTPOJb YCIIeBaeMOCTH 00y4aIoUIUXCsI, OCYIIECTBIISIETCS B CIIEYIOMIEM ITOPAKe: B KOHIIE
3aBEPIIEHHUST OCBOEHHUS COOTBETCTBYIOUIEH TEMBI 00YYaIOIMIUECS, TI0 PACTIOPSKEHUIO TeNarorHiecKoro
paboTHMKA, yOMPAIOT BCE JINUHBIE BEILY, 3JIeKTPOHHEIE CPEICTBA CBSI3U U NTeYaTHhIE UCTOYHUKA
rHbOpMaIMH.

s MOOTOTOBKM OTBETOB Ha BOMPOCH 00yYalOINMECsS MCIOMb3YIOT YUCTHE MuCcT Gymaru mio6oro
pa3Mepa u pyduky. Ha mucTte Gymaru oOydaromiuecs yKas3hBAalOT CBOM (GaMUINIO, MMs, OTUECTBO (IpHu
HaJIM4uK), HOMep y4eOHOM IPYIIIH U HaTy IPOBEAEHHUS TEKYIIEero KOHTPOJIS YCIeBaeMOCTH.

HayuHo-mmemaroru4yeckuii pabOTHUK YCTHO 3aaeT AgBa BONPOCA, KOTOPHE OOyYAIOUIUHCST MOXKET
3anucaTh Ha HOJIFOTOBJ'IGHHHﬁ OJIs1 OTBETa JIUCT 6y'Mal"I/I.

B Teuenue YCTAaHOBJIEHHOTI'O HAY4YHO-IIegaroru4eCKuM paGOTHHKOM BpeMeHHU O6y‘-IaIOH.II/IeCH IIMCHBMEHHO
GOPMYNUPYIOT OTBETH Ha 3afJaHHbIe BOMPOCH. [0 MCTEUEHWH YKA3aHHOTO BPEeMEHH NHCTH OyMaru C
MOATOTOBIIEHHEIME OTBeTaMu OOydaloliuecs IepefalT Hay4YHO-TIemaroruieckoMy pabOTHUKY OIS
TTOCTIEAYIOWIETO OIEHMBAHUS PEe3yNbTAaTOB TEKYIIEero KOHTPOJS YCIIEBaeMOCTH.

IIpy TOATOTOBKE OTBETOB HA BOMPOCH 00yHarOIIMMCS 3ampeniaeTcs HUCIOIb30BaHUEe IHOOHIX
9JIEKTPOHHEIX M IT€YaTHBEIX HCTOYHHUKOB I/IH(bOpMaI.II/II/I. B Clly4dae 06Hapy}KeHI/I5{ HAy4YHO-IIeJaroru4eCKuM
paﬁOTHI/IKOM (I)aKTa HUCIIOJIB30BaHUA 06y‘~IaIOH.II/IMCH IIpA TIIOATOTOBKE OTBETOB Ha BOIIPOCEI YKa3aHHEIE
HUCTOYHUKY WHGOPMAIMY - OIleHKA PE3YIbTaTOB TEKYIIEro KOHTPOJIs COO0TBeTCTByeT 0 6asijioB M Ha3HAYaeTCs
HaTa MOBTOPHOT'O MPOX0XKIEHUS TEKYIIEero KOHTPOJIS YCIIeBa€MOCTH.

TekyIuii KOHTPOIb YCI€BAeMOCTH 00YJaIOIIUXCs [0 Pe3yabTaTaM BHITONHEHUS Ta00PaTOPHEIX U (MITH)
MpakTHYECKUX paboT ocylnecTBnseTcs B (GopMe 0TYeTa, KOTOPHIH MpPEemoCTaBIseTCS Hay4dyHO-
mefaroruyeckoMy pabOTHUKY Ha OyMaxkHOM U (M) 3NeKTPOHHOM HocuTene. Hay4yHo-megaroruyecKui
paboTHUK, TOCJIEe MTPOBEEHUs OIEHOYHHIX IPOLEAYyP, UMEEeT IIPaBO BEePHYTh 00ydYaIOMIEeMyCs OTYET MJIs
TIOCTIEAYIOUIEN KOPPEKTUPOBKY C YKA3aHUEM MEPEYHST HeCOOTBETCTBUM. O0ydalouuiicss 00513aH YCTPAHUTD BCE
YKa3aHHBIE HECOOTBETCTBUA KW HANPABUThL OTYET HAYYHO-II€JAroru4eCKoMy paGOTHI/IKy B CPOK, He
MIPEBHIMIAIOMUYN TPeX y4eOHBIX JHEH, CIEeAYIOUINX 3a THEM IPOBENEHNS TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH.

Pe3y1'IbTaTbI TEKYLIEero KOHTPOJIA OJOBOOATCA OO CBEOEHUS 06yqa}omnx05{ B Te4YE€HHNEe Tpex yqeGHbe
OHe, CIeNyIoIIuX 3a JHEM IIPOBeIeHUs TeKYIero KOHTPOIsS YCIeBaeMOCTH.

O6yuaroiuecsi, KOTOphle He IPOIIIK TEKYIIWi KOHTPONb YCIIeBaeMOCTH B YCTAaHOBIEHHHIE CPOKH,
00s13aHH MPOWTH €ro B CPOK MO Havaja MPOLeAyph MPOMEXYTOYHOM aTTECTAlWu 10 OUCLUIIAHE B
COOTBETCTBUH C PACIHUCAHUEM ITPOMEKYTOYHON aTTECTAINH,

PesyanaTm IIPOXO0XOEHUA IMIPOoLeayp TeKyIero KOHTPOJIA yCIIeBaeMOCTH 06yqa10mnxcs{ YYHUTHIBAKOTCS
TIPY OIIeHWBAHWUY PE3YJIbTATOB IPOMEKYTOYHOM aTTECTAUYN 00yYaIOIIUXCS.

1. ITpoMexkyTOYHAS aTTeCTanus 00y4aomuXCss MPOBOJUTCS IOCTIE 3aBePIIEHNs 00y4YeHNs 10 NUCIUIIINHE B
CEMeCTPe B COOTBETCTBUHU C KaJIeHOAPHEIM y4eOHBIM IPapUKOM U PACIHCAHUEM IIPOMEXKYTOYHON
aTTecTaluu.

s yCHemHOTO NPOXOXAEHHUS NPOIEAyPhl MPOMEXKYTOYHON aTTeCTAalWy MO0 MUCHUIIUHE
00y4arounecs MOMKHEL:

1. TIONyYUTh TONOKUTETBHEIE PE3YIBTATH IT0 BCEM MIPENYCMOTPEHHBIM pabodei mporpaMMoii popMam
TEKYIIEero KOHTPOJIS yCIIEBAEMOCTH;
2. TOJIYYUTH [OJIOKHUTEIBHBIE Pe3yIbTaThl aTTECTALOHHOTO UCIIBITAHUS.

IOns YCIIeIIHOT O IMIPOX0XKOEHUSA aTTEeCTAlMOHHOTO HCIIBITAHHUSA 06yqa10m14171c;{ B Te4YeHue BPEeMEeHH,
YCTaHOBJIEHHOT'O HQY4YHO-IIeOaroru4eCKuM pa6OTHI/IKOM, OCYyILIECTBIIAET IIOATOTOBKY OTBETOB Ha ABa BOIIPOCa U

pelleHre 3agayy, BLIOPAHHLIX B CITyYaiiH
II71s1 MOATOTOBKH OTBETOB chonb3mm<|‘im "H“l";l U pyYKa.
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Ha nucte 6ymaru ofyd4amomuecs yKashBalOT CBOM (haMuUINio, MM, OTYECTBO (MIPU HATUYHNK), HOMED
y4eOHO! TPYIIH U OATy IPOBEIEeHUS aTTECTAllMOHHOTO UCIIEITAHUS.

[Tpu mOATOTOBKE OTBETOB Ha BOIIPOCH! U PEIIEHUS 3alauy 00yYaloUMCs 3alpellaeTcs UCI0Ib30BaHue
JIIOOBIX 3JIEKTPOHHAIX U IIeYaTHHIX UCTOYHUKOB UHGOPMAIIIH.

ITo ucTeyeHUU yKa3aHHOTO BpEMEHH, JTUCTHI C IIOATOTOBJIEHHEIMY OTBETaM Ha BOIIPOCH oOydaromecs
IepefalT HAay4YHO-IeJAarOTHYeCKOMY pPa0OTHHUKY [ INOCIEAYIOMero OIeHWBAHUS DPE3YJIbTATOB
NIPOMeXYTOYHOU aTTeCTalluu.

B cny4ae oOHapyXeHUs HayYHO-IIENArOTHYECKUM PAOOTHHUKOM (aKTa MCIIOIb30BAHUS 00yJaIOIIMCS
IIPU IOATOTOBKE OTBETOB Ha BOIPOCH yKa3aHHBE HUCTOUHUKU MHPOPMAIUU - OLleHKA Pe3yJIbTaToB
NIPOMEXKYTOYHOU aTTecTauuu COOTBETCTBYeT 0 GayyioB ¥ Ha3HAYAETCS HaTa MOBTOPHOTO NMPOXOXKOEHUS
aTTeCTAI[MOHHOTO UCIEITAHUS.

Pe3ynbTaThl IPOMEXKYTOYHOM aTTECTAUXU o0y4atommxcst pa3Mernaotcs B OMOC KyaI'Ty.

Tekymuil KOHTPONb yCIIeBaeMOCTH ¥ IpOMeXyTO4YHas aTTecranus o0ydalomuxcs MOTYT OHIThH
opraHu3oBaHbl ¢ ucrnonb3oBanueM IMOC KysI'TY, mopsmok u GopMbl MPOBeNeHUs TEKYLIeTO KOHTPOJIS
yCIIEBAEMOCTH ¥ IIPOMEKYTOYHOU aTTecTaluy 00y4aomuXCs IPK 9TOM He MEHSIETCSI.

6 YueOHO-MeTOZHYECKOE oDeciedyeHue

6.1 OcHoBHas nIuTEpaTypa

1. Kpumraniok, A. H. KoudupeHnuanbHOe [eI0TPOU3BONCTBO U 3allliTa KOMMepuecKol Taiusl / A. H.
Kpuiraniok ; MexXperuoHaibHas akajgeMus 0€30MaCHOCTY U BeIXKUBaHUSA. - Open : MexXperunoHaabHas
aKageMHu4d 0e30mMacHOCTH u BHXKHUBAHUS, 2014. - 199 C. - URL:
http://biblioclub.ru/index.php?page=book red&id=428611 (mata obGpamenus: 03.05.2022). - TekcrT :
3JIEKTPOHHBIH.

2. OCHOBH TIPOEKTHPOBAHUSA CUCTEM 3JIEKTPOHHOTO JOKyMeHTooOopoTa. - Tam60B : TaMOOBCKUI
rocyfapCTBeHHHEN TexHudeckuil yHusepcuteT (TTTY), 2018. - 81 c. - ISBN 9785826519356. - URL:
http://biblioclub.ru/index.php?page=book red&id=570397 (mata obpamenus: 03.05.2022). - Tekcr :
3JIEKTPOHHBIHN.

6.2 [TomoTHUTEIbHAS JIUTEPATypa

1. KoudumgeHImaapHOe IeTOMPOU3BOACTBO ¥ 3aIUINEHHEN 3IEKTPOHHEIN JOKYMEHT0060pOT. - MOCKBa

Jloroc, 2011. - 452 c. - ISBN 9785987045411. - URL:

http://biblioclub.ru/index.php?page=book red&id=84996 (mata obpamenusa: 03.05.2022). - TexcT :
3JIEKTPOHHBIH.

2. I'BaeBa, U. B. [lemonrpou3BonacTBo / Y. B. I'BaeBa, C. B. CobGaneBckuii. - MuHck : Tetpanurt, 2014. -
224 c. - ISBN 9789857067961. - URL: http://biblioclub.ru/index.php?page=book red&id=78519 (mara
oopamienusi: 03.05.2022). - TEKCT : 9TeKTPOHHBIH.

3. AkceHkoBa, T. B. [IoKyMeHTalMOHHOE 06eclieueHre YIPaBlIeHus : KOHCIEKT JIEKIWi /s CTYOEeHTOB
cnenuanbHOCTeH Bcex ¢popM oOyuenus / T. B. Akcernkosa ; ®I'BOY BIIO «Ky3sb6ac. roc. Texs. yu-T uM. T. ®.
TFop6auyeBa», Kad. roc. u myrunun. ynp.. - Kemeposo : KysI'Ty, 2011. - 55 c¢c. - URL:
http://library.kuzstu.ru/meto.php?n=90534&type=utchposob:common (mata obpamenus: 03.05.2022). -
TekCT : 9MEeKTPOHHBIN.

4. Kynses, H. H. [JokymentoBenerue / H. H. Kynses, [I. H. Ypanos, A. I'. ®a6puynoB. - MocKBa :
JToroc, 2011. - 356 cC. - ISBN 9785987043298. - URL:
http://biblioclub.ru/index.php?page=book red&id=84880 (maTta oOpamenus: 03.05.2022). - TekcT :
3JIEKTPOHHEIM.

5. CmupHoOBa, I'. H. [TpoeKTHpOBaHKE 3EKTPOHHBIX CUCTEM YIIPaBIeHUS JOKyMeHTooOopoToM / I, H.
CMmupHOBa ; MeXnyHapoOHBIY KOHCOPILUYM «JJIeKTPOHHEIN YHUBEPCUTET»; MOCKOBCKUY TOCyIapCTBEHHEIN
VHUBEPCUTET 3KOHOMUKHU, CTATUCTUKU U MHPOPMaTUKH; EBPa3uMCKUY OTKPHITHIM MHCTUTYT. - MOCKBa :
MoCKOBCKMI TOCYOapPCTBEHHbIM YHUBEPCUTET 9KOHOMUKHY, CTAaTUCTUKY U uHGopMmaTuky, 2004. - 127 c. - ISBN
5776404517. - URL: http://biblioclub.ru/index.php?page=book red&id=90461 (gata obpalleHus:
03.05.2022). - TekCT : 37ME€KTPOHHBIN.

6. Mutpodanos, E. II. IIeKTpPOHHHH HOKYMEHTO000POT B GMHAHCOBOU cucTeMe peruoHa / E. II.
MuTtpodanos, M. JI. ToncTtoBa. - MockBa : KpeatuBHast skoHoMuka, 2011. - 180 c. - ISBN 9785912920455. -
URL: http://biblioclub.ru/index.php?page=book red&id=132827 (mata obpamenus: 03.05.2022). - Texcr :

3JIEKTPOHHBIH.
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http://biblioclub.ru/index.php?page=book_red&id=428611
http://biblioclub.ru/index.php?page=book_red&id=570397
http://biblioclub.ru/index.php?page=book_red&id=84996
http://biblioclub.ru/index.php?page=book_red&id=78519
http://library.kuzstu.ru/meto.php?n=90534&type=utchposob:common
http://biblioclub.ru/index.php?page=book_red&id=84880
http://biblioclub.ru/index.php?page=book_red&id=90461
http://biblioclub.ru/index.php?page=book_red&id=132827

1. MeToguyeckue peKOMEHAUWK 0 OpraHu3anuu yuebHOU mesTenpHOCTH oOy4arommxcs KysI'TY /
OT'BOY BO «Kysbac. roc. Texs. yH-T uM. T. ©. ['opbaueBa», Kad. npuknan. nadopm. TexuHosmorui ; coct. JI. 1.
MuxaneBa. - Kemeposo : Ky3I'TY, 2017. - 32 c. - URL: http://library.kuzstu.ru/meto.php?n=553 (marta
obpamenust: 03.05.2022). - TeKCT : 37IEKTPOHHBIH.

6.4 TIpodeccuoHaIbHBIE 0a3bI JaHHBIX U HHPOPMAIHOHHEIE CIIPABOYHBIE CHCTEMBI

1. ONneKTpPOHHAS 6bubnuorexa Kys3I'Ty
https://elib.kuzstu.ru/index.php?option=com content&view=article&id=230&Itemid=229

6.5 Ilepuoguueckue U3TaHUA

1. BectHuk Ky36acckoro rocyjapCTBEHHOTO TEXHMYECKOTO YHMBEDCHUTETa : HayYHO-TEXHUYECKUH
JKypHan (mevaTHHIN/3neKTpoHHEH) https://vestnik.kuzstu.ru/

7 IlepedeHb pecypCcoB HH()OPMAIHOHHO-TEIEKOMMYHUKAIIHOHHOM ceTH «AHTepHeT»

9UOC KyaI'TY:

a) dnekTponHas 6ubnmoreka Ky3['TY. - TeKcT: 37eKTPOHHHI // HayuHo-TeXHWYeCcKas 6ubnuoTeka
Kysb6acckoro rocyiapCTBEHHOT0 TEXHUUECKOr0 yHUBepcuteTa uM. T. @, 'opbauesa : caiit. - Kemeposo, 2001
- . - URL: https://elib.kuzstu.ru/. - TeKCT: 31€KTPOHHBIH.

b) Moptan.Ky3I'TY : ABTromaTtusupoBanHas MHpopmanuonuas Cuctema (AUC) : [cait] / Ky3bacckuit
TOCyJapCTBEHHHM TexHu4Yeckuil yuupepcutet uM. T. ®. T'opbaueBa. - Kemeposo : Ky3I'TY, [6. r.]. - URL:
https://portal. kuzstu.ru/. - Pexkum gocTyna: ojis aBTOPHU3. IOJIH30BATENEN. - TEKCT: 3/IEKTPOHHBIH.

c) OnmekTpoHHOE o0y4yeHue : [caiT] / Ky36acCKuii rocyilapCTBEHHBIN TEXHUYECKUH YHUBEPCUTET UM. T.
®. T'opbaueBa. - Kemeposo : KysI'TY, [6. r.]. - URL: https://el.kuzstu.ru/. - Pexxum gocTyma: As aBTOPHU3.
nonb3oBateneit Ky3I'TY. - TeKCT: 371eKTPOHHEI.

8 MeToauuyeckue yKa3aHUs [IJIs 00YYaIONIUXCsI 0 OCBOCHHI0 THCHHUIUIHHEI "JIeKTPOHHBIN
IOKyMeHT000opoT"

CamocrosiTenbHas paboTa oOydarlierocs sIBISETCS 4acThio ero yueOHOU IesTeIbHOCTH, 00HEMEL
CaMOCTOSITENIbHOU PabOTHl MO KaXOo¥ OUCIUIINHE (MOMOYII0) IpPaKTHKe, TOCYOAapPCTBEHHONU MTOTOBOM
aTTecTaluy, YCTaHABIUBAIOTCS B y4eOHOM IIJIaHE.

CamocTosiTenbHasi paboTa 110 DUCLUNIIMHEE (MOIYII0), TPAKTUKE OPTAHU3YeTCs CIenyoumM 06pa3oM:

1. o Hayama OCBOEHHUS MUCLUUIIKUHE 00ydaioImeMycss He0OXOAMMO 03HAKOMHUTLCS C COfEpPKAHUEM
paboyell mporpaMMbl JUCHUIIMHLL (MOTYJIS), TPOTPAaMMEL IPAKTUKY B CIEAYIOMIEM OPSIKE:

1.1 comepxkaHuWe 3HAHUU, YMEHUU, HAaBHIKOB U (UJK) ONBITA NPOPECCUOHANLHOU AEeSATENbHOCTH,
KOoTOpHIe 6yayT cOopMUPOBAHEL B IIPOLIECCE OCBOEHUS NUCLUILIUHEL (MOOYIIS), MPAKTUKY;

1.2 comep:XaHWe KOHCIIEKTOB JIEKIIUH, pPa3MelleHHEIX B 3JIeKTPOHHON nHbopManuonHoi cpene KysI'TY
B IIOPSIIKe OCBOEHUS NUCLUIIIMHEL, YKa3aHHOM B paboueil mporpaMMe OUCLUIUIMHEL (MOLYJIS), TPAKTUKY;

1.3 comepxkaHue OCHOBHOU U JOIOJIHUTEILHON TUTEPATYPEL.

2. B mepuon oCBOEHHUS OUCIHUIIUHE 00y4YarOUIUNCS OCYLUIECTBIISIET CAaMOCTOSTENbHYI0 paboTy B
CIenyIolleM MOPSaKe:

2.1 BHIIONHEHWE NPAKTUYECKUX ¥ (unu) nabopaTopHHX PaboTH U (MIHM) OTYETOB B NOPSHKE,
YCTQHOBJIEHHOM B paboueil mporpaMMe AUCLUILIUHEL (MOOYJIs), TPAKTUKHY;

2.2 IOOTOTOBKA K OIIpocaM U (MNIK) TeCTUPOBAHUIO B COOTBETCTBUU C MOPSAAKOM, yCTAaHOBIEHHOM B
pabouell mporpaMMe OUCHUIIIMHEL (MOLIYIS), IPAKTUKY;

2.3 NOATOTOBKA K IPOMEXYTOYHON aTTeCTal[Ud B COOTBETCTBUM C IOPSAIKOM, YCTAHOBIEHHOM B
paboueli mporpaMMe OUCLUIIIMHEL (MORYIST), TPAKTHUKH.

B cnydgae 3aTpymHeHUH, BO3HUKIINX IIPY BHIIOJIHEHUM CaMOCTOSITENIBHOU pabOTEl, 00y4arIieMycs
Heo0XoguMo 00PaTUTHCS 3a KOHCYNbTALMEW K IeJarorudeckoMy paboTHUKY. [Iepuoabl MPOBENEHUS
KOHCY/IbTallu#l yCTAHABNIMBAIOTCS B PACIIMCAHUY KOHCY/IbTallui.

9 IlepeyeHb HHPOPMANHUOHHBIX TEXHOJIOTHH, HCHOJIB3yeMbIX HPH OCYIIECTBIICEHHH
0o0pa3oBaTe/IbHOr0 MPONEcCa M0 JHCIHUIIMHE "JIeKTPOHHBLIM JOKYMEHT0000pOT", BKIWYAs
nepeYyeHb MPOrpPaMMHOTO oOecmedyeHUusi ¥ HHGPOPMAIMOHHBIX CIHPAaBOYHBIX CHCTEM

IOnsa MU3y4YeHUs1 OJUCLHUIINIMHBL MOXKET MUCIIOJIb30BATLCA ClIedYIoIlee IIPOrpaMMHOe obecrmeyeHue:

1. Libre Office
2. Mozilla Firefox |||I I"l ||I I" |
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http://library.kuzstu.ru/meto.php?n=553
https://elib.kuzstu.ru/index.php?option=com_content&view=article&id=230&Itemid=229
https://vestnik.kuzstu.ru/

3. Google Chrome

4. 7-zip

5. Open Office

6. l'amaktuka Sxcnpecc BPII

7. Microsoft Windows

8. ESET NOD32 Smart Security Business Edition
9. Kaspersky Endpoint Security

10. Bpaysep CrnyTHUK

10 OnucaHHe MaTepHa/IbHO-TEXHHYECKOH 0a3bl, HEOOXOOHUMOMH [AJis OCYI[eCTBICHHS
0o0pa30BaTe/THLHOTO IMPONECcCa M0 TUCHUIUITHHE "JJIeKTPOHHBIH TOKYMEHT0000poT"

[ns peanu3anuy TPOrpaMMbl y4eOHON OUCIUIIIMHEL IPEIYCMOTPEHH ClIelMaTbHEIE TIOMEIeHNUS:

1. Tlomelenus AyIsi CAMOCTOSITEIbHOM PAaGOTH 00YYAIOUIMXCS JOJIKHEI OCHAIIEHHEIE KOMIBIOTEPHOM
TEXHUKOHM C BO3MOXKHOCTHIO MONKIIOUEHUS K ceTH UHTepHET U obecrnedeHueM JOCTyIa K 3JIeKTPOHHOH
nHPOPMAIMOHHO-00pa30BaTENbHON cpefie OpraHu3anuy.

2. YueOHEIE ayIUTOPUY [7S1 IPOBEIEHNS 3aHATUH JIEKIIMOHHOTO THUIIA, 3aHSATUN CEMUHAPCKOTO THUIIA,
KYPCOBOTO ITPOEKTHPOBAHUS (BHIIONHEHUS KYPCOBHIX PAb0T), IPYIIOBEIX U WHAUBUAYATBHBIX KOHCYIbTAIUM,
TEKYILET0 KOHTPOJIS ¥ TPOMEKYTOYHON aTTECTAIVH.

11 Anbie cBegeHus U (UIM) MaTepHUaIbI

1. O6pa30BaTeNbHEIN TPOIECC OCYLIECTBIASETCS C MCIOJIb30BAaHUEM KaK TPAAUIMOHHBIX TaK M
COBPEMEHHEIX MHTePAKTHBHBIX TEXHOIIOTHH.

B paMKax ayIUTOPHBIX 3aHSATUN MPUMEHSIOTCS CEAYIONe HHTePAKTUBHEIE METOMIH:

[ pa360p KOHKPETHEIX IPUMEPOB;

[ MyIpTHMEOUHHAS TPEe3eHTALNS.

2. HpOBeI[eHI/Ie TPYIIOBEIX U MHOWUBUAYAJIBHBIX KOHCYJ'IBTaI_II/Iﬁ OCyLIECTBJIIETCA B COOTBETCTBUU C
pacmucaHueM KOHCYJIbTAIlU{ MO TeMaM, 3asBJIeHHHIM B paGoyell ImporpaMMe AUCLHUIIJINHEL, B MEPUON
OCBOEHUS NUCLUIIIMHEL U IIepef IPOMeXyTOYHOU aTTecTaluell C yueTOM Pe3yJIbTaTOB TEKyIIero KOHTPOJIS.

1652234732
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12 Buecenne gonosnnennii no puanany KysI'TY B r.llpokonbsescke

12.1 TlepeyeHb OCHOBHOH M JOMOJHHUTEJLHONH Y4eOHOI JUTEPATypPhl, HEOOXOTUMOIT
JJISE OCBOEHMSI JUCUMIIIMHBI «DJIEKTPOHHBIN JOKYMEHT0000pOT

1. OcHOBBI NPOEKTUPOBAHUS CUCTEM 3JIEKTPOHHOTO JOKYMEHTOOOOPOTA : yuyeOHOE AJIeK-
TpOHHOE wu3JaHue : yudebHoe mocobue : [16+] / M. H. Kpacusuckuii, C.B. Kapnymkun,
A. I. O6yxoB [u np.]. — Tam6oB : TamOOBCKHII TOCYIapPCTBEHHBIN TEXHUYECKUN YHHUBEPCUTET
(TTTY), 2018. — 81 c. : cxeM., wuwi — Pexum gocTymna: 1o TMOAMHCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=570397. — bubauorp. B ku. — ISBN 978-5-
8265-1935-6. — TekcT : 3NeKTPOHHBIH.

2. Yepnobaii, H. b. Jlemonpon3BoACcTBO B KOMMEPUYECKON JAEATEIBHOCTH : yueOHOE TT0CO-
oue : [16+] / H. b. UepHoOaii ; CTaBpONOJIbCKUI TrOCYylapCTBEHHBIN arpapHblii YHUBEPCHUTET,
Ka(bez[pa MEHEKMEHTA U yIpaBlIeHYeCKUX TexHojoruid. — CtaBponouib : CekBoris, 2020. — 71 c.

Wi, TaoJI. — Pexum JI0CTyTIA: 1o MOJIIUCKE. —
URL https://biblioclub.ru/index.php?page=book&id=700607. — TekcT : 3JE€KTPOHHBIH.

JlonoJIHUTeIbHAS JTUTEpaTypa

1. bBe3omacHOCTh 3JIEKTPOHHOTO JOKYMEHTOOOOpoTa : yueOHoe mocobue : [16+] /
I1. A. Tuwenko, 0. M. Kazakos, P. A. ®wmunmnos [u ap.]. — Mocksa ; bepnun : {upexr-Meaua,
2021. — 54 c. — Pexum JOCTYyTA! o MO/IMHCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=602225. — bubnuorp. B kH. — ISBN 978-5-
4499-1928-1. — TekcT : 2NMEKTPOHHBIH.

2. Amnankas, A. I'. 3amuTa 31€KTPOHHOTO JOKYMEHTO000poTa : yuebHoe nmocodue / A. T'.
Amnankas. — Owmck : CubAIU, 2019. — 87 c¢. — Tekcer : anexTpoHHbI // JlaHb : 3JIEeKTPOHHO-
oubmmoteunas cucrema. — URL: https://e.lanbook.com/book/149493. — Pexxum moctyna: jyis
aBTOPH3. IIOJI30BATEIICH.

3. CumonoBa, A. B. Pa3paboTka cucteM 3JIEKTPOHHOTO JOKYMEHTO0OOpOTa : y4eOHO-
MeToaguueckoe nocooue / A. B. CumonoBa, A. K. PeioankoB. — Mocksa : PTY MUPDA, 2023.
— 72 ¢. — ISBN 978-5-7339-1727-6. — Texkcr : ameKkTpoHHbI // JlaHb : 3JIE€KTPOHHO-
oubnmuoreunas cucrema. — URL: https://e.lanbook.com/book/331556. — Pexxum noctyma: st
ABTOPU3. MOJIb30BATENCH.

12.2 Onucanne MaTepuaIbHO-TeXHUYECKOH 0a3bl, HEOOXOAUMOM VI OCYIeCTBJICHUS
00pa3oBaTeILHOIO MPOIECCa MO JUCUUILIHHE «DJIEKTPOHHBII IOKYMEHT0000pOT»

VYdeOHas ayTuTOpHS IS IPOBEIECHUS YI€OHBIX 3aHSATHH, TPEIYCMOTPEHHBIX 00pa3oBa-
TesIbHOM mporpammoit (Ne 208)

- pabouee MecTO IpenogaBaress;
- I0Ca/I0YHbIE MECTa M0 KOJUYECTBY oOyyatonuxcs — 15.

TexHuueckue cpencTBa 00ydeHus:

- KOMIIBIOTEPHI C JTUIIEH3UOHHBIM NPOrPaMMHBIM obecrieueHueM — 15 mr.;
- IPOEKTOD;

- DKpaH;

- cBOOOIHBIN J0CTyM B ceTh MHTepHeT.

[TporpammHoOe obecrieueHue:
- Lire Office (munien3us Mozilla Public License v2.0.)
Writer
Impress


https://biblioclub.ru/index.php?page=book&id=570397
https://biblioclub.ru/index.php?page=book&id=700607
https://biblioclub.ru/index.php?page=book&id=602225
https://e.lanbook.com/book/149493
https://e.lanbook.com/book/331556

Calc
- 7-Zip (muuensus GNU Lesser General Public License)
- AIMP (utiensus LGPL v.2.1)
- STDU Viewer (freeware for private non-commercial or educational use)
- Power Point Viewer (pacnipoctpansiercs «as is»)

it caMOCTOATENBHOM pabOoThl O0YUYAIONIUXCS MPEAYCMOTPEHBI CIICIHATBHBIC TTOMEIIIe-
HUSl, OCHAILIEHHBIE KOMITBIOTEPHOM TEXHUKON C BO3MOXHOCTBIO MOJKITIOYEHHS K HHPOPMAIMOH-
HO-TEJICKOMMYHUKaIIMOHHON cetu «HTepHeT» ¢ oOecreueHrneM JO0CTyma B 3JIEKTPOHHYIO HH-
dbopmarmonHo-o0pazoBarenbHyto cpeay prmana Ky3I'TY B r. [IpokonbseBcke.
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